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ANNEXURE “A”
MANDENI MUNICIPALITY 2026 EVENT APPLICATION FORM
Please Complete ALL sections.
Section 1: Organization Details

	1. 
	EVENT/ FESTIVAL TITLE

	
	



	2. 
	ORGANISATION/COMPANY HOSTING THE EVENT 

	
	Legal Company name:
	Company Registration Number:

	
	Director/Contact person:
	Cell phone number:

	
	Email Address:
	Physical Address:

	
	B-BBEE Status:
	Compliant Status:



SECTION 2: EVENT PROPOSAL

	3. 
	Event Name:

	
	Event type – Tick all that Apply below;

	
	
	Cultural/
Festival
	
	Sports
	
	Music/
Entertainment
	
	Community outreach
	
	Business Expo
	
	Other

	
	Proposed Date and Time:

	
	Proposed venue/Proof of Hire/Confirmation Letter:

	
	
Event Description- Briefly Describe the event and its purpose:

	
	

	
	Target Audience and Expected Attendance:

	
	

	
	Program Outline – Key Activities and Schedule:

	
	


SECTION 3: CAPACITY AND EXPERIENCE
	
4. 
	Previous Event Organized – List 2-3 with Date/Attendance (Attach Proof to support your Response:

	
	

	
	Key Members and Roles:

	
	

	
	Do You Have Public Liability Insurance?  
	YES
	OR   
	NO
	




SECTION 4: LOGISTIC AND BUDGET 
	
5. 
	Estimated Total Event Budget: R

	
	Funding Sources for your contributions (Total value of your own contribution):

	
	Support Requested from The Municipality – tick all that apply

	
	
	Venue Use 
	
	Financial Support
	
	Marketing support
	
	Other

	
	Community Benefits – How will this event/festival benefit Mandeni Residents and Local Businesses:

	
	


NB: SHOULD YOU NOT HEAR FROM US 30 DAYS AFTER THE CLOSING DATE CONSIDER YOUR APPLICATION UNSUCCESSFUL 

SECTION 5: COMPLIANCE – COMPULSORY ATTACHEMENTS
· certificate Valid tax clearance
· Company registration documents
· BBBEE Status: valid BBBEE Certificate/affidavit
· Track record: Proven experience in managing events of similar size and scope. submit 3 reference letters and attendance/financial reports from past events
·  Financial capacity: 3 months bank statements and latest audited financial statements.  
·  ID copy of contact person  
· Councilor's confirmation letter, Not proof of residence
· Safety plan and emergency procedures  
· Event budget breakdown – Reflecting Your own Contribution and the value Requested from the Municipality.




DECLARATION
I declare that the information provided is true and accurate. I understand that submission does not guarantee approval and that the event must comply with all municipal by-laws and safety regulations.

Name & Surname: _________________________
Signature: __________________
Executive Committee
Cllr. TP Mdlalose (Mayor) | Cllr. BL Magwaza (Deputy Mayor) |   Cllr. PM Sishi (Speaker) | Ex Officio Mr S Khuzwayo (Municipal Manager)
Cllr. SZ Mdletshe   |Cllr. ST Magwaza | Cllr. M. Shelembe | Cllr. BA Mchunu | Cllr. S.C Mdletshe  
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